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Contact Information 

 

 
Name and Title 
 

 

 
Area of Expertise 
 

 

 
Company 
 

 

 
Email 
 

 

 
Phone: 
 

 

 
Fax: 
 

 

 
Mailing Address 
 
 
 

 

 

 
Session Information 
 

 
Title of Session 
(up to 8 words) 
 

 

 
Type of Session 
Put an “X” in the 
appropriate box and 
specify duration 
 

 
Concurrent (60 or 90 minutes) 

 
General session (60 or 90 minutes) 

 
Session Description: 
For each area, write a 
paragraph or two 
 

Describe the issue or problem that this session addresses. 

Describe how this session will address this issue or problem. 
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Why is this topic of interest to the attendees? 
(What’s in it for them?) 

 
Session and Learning 
Objectives: 
List 4 things an attendee 
will learn by coming to 
this session. 
 

 
In this session you will learn: 

  
 

  
 

  
 

  
 
 

 
Course Level 
Put an “X” in the 
appropriate box 
 

 
□ Basic          □ Intermediate          □ Advanced   
 
□ Overview     □ Update 
 

 
Prerequisite knowledge required? 
 
 
 
 
 

 
Target Audience 
Put an “X” in the 
appropriate box 
 

 
□ Law Enforcement           
 
□ Investigators           
 
□ Auditors   
 
 
 

 
□ Risk Management Professionals           
 
□ Investigators           
 
□ Other (who): 
 
 
 

 
Speaker Bio 
(100 words) 
This bio should highlight 
your career, educational 
experience, awards, etc.  
A detailed curriculum 
vitae can be substituted. 
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References 
List references you can 
provide as a conference 
speaker (name, date, 
phone number) 
 

 
 
 
 
 
 
 
 
 
 
 

 
Description of your 
agency or company 
(50 words) 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
Presentation Aids 
List any  special needs you 
may have.  The ACFS will 
provide an LCD projector, 
screen, and audio. 
 

 
□ LCD Projector 
 
□ Slide Projector 
 
□ Screen 
 
□ Wireless Microphone 
 
□ Other (specify): 
 
 
 
 

 
□ DVD Player 
 
□ VCR 
 
□ Computer 
 
□ PowerPoint 
 

 


